
 
 

C I T Y   O F   M O R R O   B A Y  
P L A N N I N G   C O M M I S S I O N 

A G E N D A 
 

The City of Morro Bay is dedicated to the preservation and enhancement of the quality of life.   
The City shall be committed to this purpose and will provide a level of municipal service and safety  

consistent with and responsive to the needs of the public. 
 
 

Regular Meeting - Wednesday, January 4, 2012 
Veteran’s Memorial Building - 6:00 P.M. 

209 Surf Street, Morro Bay, CA 
 

Chairperson Rick Grantham 
Vice-Chairperson John Solu   Commissioner Jamie Irons 

                Commissioner Paul Nagy       Commissioner Jessica Napier 
 
 
ESTABLISH QUORUM AND CALL TO ORDER  
MOMENT OF SILENCE / PLEDGE OF ALLEGIANCE 
PLANNING COMMISSIONER ANNOUNCEMENTS 
 
PUBLIC COMMENT PERIOD 
Members of the audience wishing to address the Commission on matters other than scheduled hearing 
items may do so at this time. Commission hearings often involve highly emotional issues.  It is important 
that all participants conduct themselves with courtesy, dignity and respect. All persons who wish to 
present comments must observe the following rules to increase the effectiveness of the Public Comment 
Period: 

 When recognized by the Chair, please come forward to the podium and state your name and 
address for the record. Commission meetings are audio and video recorded and this information is 
voluntary and desired for the preparation of minutes. 

 Comments are to be limited to three minutes so keep your comments brief and to the point. 
 All remarks shall be addressed to the Commission, as a whole, and not to any individual member 

thereof. Conversation or debate between a speaker at the podium and a member of the audience is 
not permitted. 

 The Commission respectfully requests that you refrain from making slanderous, profane or 
personal remarks against any elected official, commission and/or staff. 

 Please refrain from public displays or outbursts such as unsolicited applause, comments or 
cheering. 

 Any disruptive activities that substantially interfere with the ability of the Commission to carry out 
its meeting will not be permitted and offenders will be requested to leave the meeting. 

 Your participation in Commission meetings is welcome and your courtesy will be appreciated. 
 
In compliance with the Americans with Disabilities Act, if you need special assistance to participate in this 
meeting, please contact the Public Services’ Administrative Technician at (805) 772-6261.  Notification 24 
hours prior to the meeting will enable the City to make reasonable arrangements to ensure accessibility to 
this meeting. There are devices for the hearing impaired available upon request at the staff’s table. 
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PRESENTATIONS 
Informational presentations are made to the Commission by individuals, groups or organizations, which 
are of a civic nature and relate to public planning issues that warrant a longer time than Public Comment 
will provide.  Based on the presentation received, any Planning Commissioner may declare the matter as a 
future agenda item in accordance with the General Rules and Procedures.  Presentations should normally 
be limited to 15-20 minutes. 
 
A. CONSENT CALENDAR 
 

A-1 Approval of minutes from Planning Commission meeting held on December 7, 2011 
Staff Recommendation: Approve minutes as submitted. 
 

B. PUBLIC HEARINGS  
 Public testimony given for Public Hearing items will adhere to the rules noted above under the 

Public Comment Period. In addition, speak about the proposal and not about individuals, focusing 
testimony on the important parts of the proposal; not repeating points made by others. 

 
B-1 Continued Item from the December 7, 2011 Meeting 
 Case No.: #A00-013 

Site Location: Citywide 
  Applicant/Project Sponsor: City of Morro Bay 

Request: Zoning Text Amendment proposing to amend Section 17.48.320 (Secondary 
Units) modifying the section to be consistent with State regulations.   
CEQA Determination: Mitigated Negative Declaration 
Staff Recommendation: Forward a favorable recommendation to the City Council to 
approve the proposed Zoning Text Amendment and adopt the Mitigated Negative 
Declaration.   

 Staff Contact: Kathleen Wold, Planning and Building Manager (805) 772-6211 
 

B-2  Case No.: #S00-109 and #AD0-065 
Site Location: 821 Pacific and 700, 710 and 710 ½ Bernardo 

 Applicant/Project Sponsor: Ruth Viau/ Cathy Novak 
Request: Requesting Planning Commission to amend the previously approved project 
conditions by deleting Planning Commission Condition 1, which requires parking to be 
provided on parcel two east of the power pole.  
CEQA Determination: Categorically Exempt Section 15305, Class 5   
Staff Recommendation: Conditionally approve amendment to #S00-109 and #AD0-065  
Staff Contact: Kathleen Wold, Planning and Building Manager (805) 772-6211 

 
B-3 Case No.: #SP0-141 

Site Location: Off premise signs at: Corner of Beach and Market, entry to parking lot of 
former Virg’s location on the Embarcadero, boat launch ramp.  

 Applicant/Project Sponsor: Sharon Moores (Virg’s Sport Fishing) / Cathy Novak  
Request: Requesting sign exception to place four off-premise signs on the public right-of-
way for Virg’s Sport Fishing to advertise the sale of fishing licenses. The proposed signs 
located at Beach and Embarcadero locations will be mounted to the existing poles within 
the City right-of-way, the launch ramp sign will be posted on the existing wood sign, and 
Walker’s Mobile Home Park on the existing sign supports.  
CEQA Determination: Categorically Exempt, Section 15305, Class 5.  
Staff Recommendation: Conditionally approve #SP0-141.  
Staff Contact: Kathleen Wold, Planning and Building Manager (805) 772-6211 
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B-4 Case No.: Amendment to #S00-089 and #CP0-276 
Site Location: 3390 Main Street 

  Applicant/Project Sponsor: Johnnie Medina 
Request: Amend the approved Subdivision Permit #S00-089 and Coastal Development 
Permit #CP0-276 for 2 parcel subdivision map and to construct a two story single-family 
residence with attached two car garage. The applicant requests an amendment to the 
previous Planning Commission approval requiring a 50 foot buffer from the ESH 
(Environmentally Sensitive Area) allowing only a bio swale with this area. The applicant 
requests a second driveway approximately 133 feet long, with an area of approximately 
2,700 square feet (1,400 square feet of paved area and 1,300 square feet of pavers). The 
proposed driveway will encroach into the 50 foot buffer setback and 25 foot buffer setback. 
This site is located inside the Coastal Commission Appeals Jurisdiction.   
CEQA Determination: Mitigated Negative Declaration has been adopted for the 
previously approved for the project. State Clearinghouse #2009061049  
Staff Recommendation: Conditionally approve the amendment to #S00-089 and       
#CP0-276  

 Staff Contact: Sierra Davis, Assistant Planner, (805) 772-6270  
 
C. UNFINISHED BUSINESS 

 
C-1 Current and Advanced Planning Processing List 
  Staff Recommendation: Receive and file. 
 
C-2 Discussion on Title 16 (Subdivision Ordinance) Streamlining Procedures and 
 Identifying Issues with Document Implementation 
 Staff Recommendation: Per City Council direction, provide comments to staff.   
 

D. NEW BUSINESS   
 
D-1 Discussion on Planning Commission Bylaws 
 Staff Recommendation: Review bylaws in Exhibit A and provide recommendations to the 

City Council. 
 
D-2 Schedule of Meeting Dates 
 Staff Recommendation: Approve schedule of 2012 meeting dates. 

 
E. DECLARATION OF FUTURE AGENDA ITEMS  
 
F. ADJOURNMENT 

Adjourn to the next regularly scheduled Planning Commission meeting at the Veteran’s Memorial 
Building, 209 Surf Street, on Wednesday, January 18, 2012 at 6:00 p.m. 
 

PLANNING COMMISSION MEETING PROCEDURES 
This Agenda is subject to amendment up to 72 hours prior to the date and time set for the meeting.  Please 
refer to the Agenda posted at the Public Services Department, 955 Shasta Avenue, for any revisions or call 
the department at 772-6261 for further information. 
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Written testimony is encouraged so it can be distributed in the Agenda packet to the Commission. Material 
submitted by the public for Commission review prior to a scheduled hearing should be received by the 
Planning Division at the Public Services Department, 955 Shasta Avenue, no later than 5:00 P.M. the 
Tuesday (eight days) prior to the scheduled public hearing. Written testimony provided after the Agenda 
packet is published will be distributed to the Commission but there may not be enough time to fully 
consider the information. Mail should be directed to the Public Services Department, Planning Division. 
Materials related to an item on this Agenda are available for public inspection during normal business 
hours in the Public Services Department, at Mill’s/ASAP, 495 Morro Bay Boulevard, or the Morro Bay 
Library, 695 Harbor, Morro Bay, CA 93442. Materials related to an item on this Agenda submitted to the 
Planning Commission after publication of the Agenda packet are available for inspection at the Public 
Services Department during normal business hours or at the scheduled meeting.   
 
This Agenda may be found on the Internet at: www.morro-bay.ca.us/planningcommission or you can 
subscribe to Notify Me for email notification when the Agenda is posted on the City’s website. To 
subscribe, go to www.morro-bay.ca.us/notifyme and follow the instructions. 
 
The Brown Act forbids the Commission from taking action or discussing any item not appearing on the 
agenda, including those items raised at Public Comment. In response to Public Comment, the Commission 
is limited to: 
 

1. Responding to statements made or questions posed by members of the public; or 
2. Requesting staff to report back on a matter at a subsequent meeting; or 
3. Directing staff to place the item on a future agenda. (Government Code Section 54954.2(a)) 

 
Commission meetings are conducted under the authority of the Chair who may modify the procedures 
outlined below.  The Chair will announce each item.  Thereafter, the hearing will be conducted as follows: 
 
1. The Planning Division staff will present the staff report and recommendation on the proposal being 

heard and respond to questions from Commissioners. 
 
2. The Chair will open the public hearing by first asking the project applicant/agent to present any points 

necessary for the Commission, as well as the public, to fully understand the proposal. 
 
3. The Chair will then ask other interested persons to come to the podium to present testimony either in 

support of or in opposition to the proposal. 
 
4. Finally, the Chair may invite the applicant/agent back to the podium to respond to the public 

testimony.  Thereafter, the Chair will close the public testimony portion of the hearing and limit further 
discussion to the Commission and staff prior to the Commission taking action on a decision. 

 
APPEALS 
If you are dissatisfied with an approval or denial of a project, you have the right to appeal this decision to 
the City Council up to 10 calendar days after the date of action.  Pursuant to Government Code §65009, 
you may be limited to raising only those issues you or someone else raised at the public hearing described 
in this notice, or in written correspondence delivered to the Commission, at, or prior to, the public hearing. 
The appeal form is available at the Public Services Department and on the City’s web site. If legitimate 
coastal resource issues related to our Local Coastal Program are raised in the appeal, there is no fee if the 
subject property is located with the Coastal Appeal Area.  If the property is located outside the Coastal 
Appeal Area, the fee is $250 flat fee. If a fee is required, the appeal will not be considered complete if the 
fee is not paid.  If the City decides in the appellant’s favor then the fee will be refunded.  
 



Planning Commission Meeting of January 4, 2012 Page 5 
 
  
City Council decisions may also be appealed to the California Coastal Commission pursuant to the Coastal 
Act Section 30603 for those projects that are in their appeals jurisdiction. Exhaustion of appeals at the City 
is required prior to appealing the matter to the California Coastal Commission.  The appeal to the City 
Council must be made to the City and the appeal to the California Coastal Commission must be made 
directly to the California Coastal Commission Office.  These regulations provide the California Coastal 
Commission 10 working days following the expiration of the City appeal period to appeal the decision.  
This means that no construction permit shall be issued until both the City and Coastal Commission appeal 
period have expired without an appeal being filed.  The Coastal Commission’s Santa Cruz Office at (831) 
427-4863 may be contacted for further information on appeal procedures. 



               
 
 
                                                          

 
 

SYNOPSIS MINUTES - MORRO BAY PLANNING COMMISSION 
REGULAR MEETING – DECEMBER 7, 2011 
VETERANS MEMORIAL HALL – 6:00 P.M. 
 
Chairperson Grantham called the meeting to order at 6:00 p.m. 
 
PRESENT: Rick Grantham    Chairperson 
  John Solu    Vice-Chairperson 
  Jamie Irons    Commissioner 
  Paul Nagy    Commissioner 
  Jessica Napier    Commissioner 
 
STAFF: Rob Livick    Public Services Director 
  Sierra Davis    Assistant Planner 
 
 
ESTABLISH QUORUM AND CALL TO ORDER 
MOMENT OF SILENCE / PLEDGE OF ALLEGIANCE 
PLANNING COMMISSIONER ANNOUNCEMENTS  
PUBLIC COMMENT – None. 
PRESENTATIONS  
 
Unless an item is pulled for separate action by the Planning Commission, the following actions 
are approved without discussion. 
 
A.  CONSENT CALENDAR 

 
A-1 Approval of minutes from the Planning Commission meeting held on November 2, 2011 
 
STAFF RECOMMENDATION:  Approve minutes as submitted. 
 
MOTION:  Commissioner Irons moved to approve the Consent Calendar.  The motion was 
seconded by Commissioner Nagy and carried unanimously.  (5-0) 
 
B. PUBLIC HEARINGS  
 
B-1 Case No.: #A00-012 (Amendment to Conditional Use Permit) & #CP0-361 

(Conditional Use Permit) 
Site Location: 399 Errol 

 Applicant/Project Sponsor: Mission Linen 
Request: Proposes awning over existing outdoor loading area to protect loading activities 
from the weather.   

AAGGEENNDDAA  IITTEEMM::    A-1                 
 
DATE:           January 4, 2012        
 
ACTION:     
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CEQA Determination: Mitigated Negative Declaration  
Staff Recommendation: Conditionally Approve Amendment #A00-012 to Conditional 
Use Permit and Coastal Development Permit #CP0-361 and adopt Mitigated Negative 
Declaration.  

  Staff Contact: Sierra Davis, Assistant Planner (805) 772-6270 
 
Chairperson Grantham opened the Public Comment period. 
 
Josh Offill, General Manager of Mission Linen, presented a brief background of the proposed 
project requesting approval from the Planning Commission. 
 
Hearing no further comment, Chairperson Grantham closed the Public Comment period.  
 
Davis presented the staff report. 
 
Commissioners stated their support for the project. 
 
MOTION:   Commissioner Nagy moved to conditionally approve the project with the 

Conditions listed in Exhibit B.  The motion was seconded by Commissioner Solu 
and carried unanimously. (5-0) 

 
B-2  Case No.: #UP0-212 time extension 

Site Location: 801-833 Embarcadero 
 Applicant/Project Sponsor: Burt Caldwell (Embarcadero 801 LLC)  

Request: Applicant has requested a time extension for the time period allowed to submit 
a Precise Plan.  The request is for a one year extension with the expiration date to be 
December 11, 2012.   
CEQA Determination: None required 

 Staff Recommendation: Approve the one year time extension. 
 Staff Contact: Kathleen Wold, Planning and Building Manager (805) 772-6211 
 
Davis presented the staff report. 
 
Chairperson Grantham opened the Public Comment period and hearing no comment, closed the 
Public Comment period.  
 
Commissioners stated their support for the extension request. 
 
MOTION:   Chairperson Grantham moved to grant a one-year extension for the time period 

allowed to submit a precise plan until December 11, 2012.  The motion was 
seconded by Commissioner Irons and carried unanimously. (5-0).  

 
B-3 Case No.: #CP0-359 

Site Location: 2 State Park Road 
 Applicant/Project Sponsor State of California 

Request:  Install a 2,500 square foot pre-fab modular office building at the Eucalyptus 
grove complex within the State Park at Morro Bay.   



SSYYNNOOPPSSIISS  MMIINNUUTTEESS  ––  MMOORRRROO  BBAAYY  PPLLAANNNNIINNGG  CCOOMMMMIISSSSIIOONN  
RREEGGUULLAARR  MMEEEETTIINNGG  ––  DDEECCEEMMBBEERR  77,,  22001111  
  

3 
 

CEQA Determination: Categorically exempt for CEQA under Class 3 
 Staff Recommendation: Approve Coastal Development Permit #CP0-359 
 Staff Contact: Kathleen Wold, Planning and Building Manager (805) 772-6211 
 
Davis presented the staff report. 
 
Chairperson Grantham opened the Public Comment period. 
 
Doug Barker, Applicant Representative, presented a brief background of the proposed project 
and noted that the request to install the pre-fab office building is due to State budget cuts.  
Additionally, Mr. Barker noted the favorable economic impact that will be created from the 8-10 
employees who will now be working in Morro Bay rather than Los Osos.   
 
Hearing no further comment, Chairperson Grantham closed the Public Comment period.  
 
Commissioners stated their support for the project. 
 
MOTION:   Chairperson Grantham moved to approve #CP0-359 stipulating a 2,500 square foot 

pre-fab modular office building.  The motion was seconded by Commissioner Solu 
and carried unanimously.  (5-0) 

 
B-4 Case No.: #A00-013 

Site Location: Citywide 
 Applicant/Project Sponsor City of Morro Bay 

Request: Zoning Text Amendment proposing to amend Section 17.48.320 (Secondary 
Units) modifying the section to be consistent with State regulations.   
CEQA Determination: Mitigated Negative Declaration 
Staff Recommendation: Forward a favorable recommendation to the City Council to 
approve the proposed Zoning Text Amendment and adopt the Mitigated Negative 
Declaration.   

 Staff Contact: Kathleen Wold, Planning and Building Manager (805) 772-6211 
 
Livick and Davis presented the staff report. 
 
Davis noted that secondary units, previously known as granny units, required a minor use permit 
and deed restriction, but that does not meet State Code.  Davis explained the purpose of the 
Zoning Text Amendment is to bring the City’s Zoning Ordinance in conformance with the 
State’s requirements.  Davis continued to explain the proposed changes to the Zoning Text 
Amendment including areas such as progressive zoning, lot coverage, design, size, parking, 
compliance with Title 14, and use limitation. 
 
Commissioners discussed with Davis the various details of the Zoning Ordinance which cover 
secondary units and why the current ordinance is not currently in conformance with State code.       
 
Commissioners Irons read from the State code language and questioned the interpretation stating 
the Zoning Ordinance is out of conformance.  Irons stated the State code just says cannot build 
more than 1,200 square feet, but it also says that the City can impose standards on the second 
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unit, including maximum size of the unit.  Davis responded that City Council has directed to 
impose the maximum allowable square footage.  Livick responded that the State dictates that a 
jurisdiction cannot limit how a property is rented. 
 
Commissioner Irons asked if the Housing Element currently states a conditional use permit is 
needed, will that require a General Plan amendment to modify the Housing Element.  Livick 
replied yes and stated the Planning Commission can choose to vote to recommend approval, but 
a General Plan amendment will have to be brought back at a later date.   
 
Chairperson Grantham opened the Public Comment period. 
 
Roger Ewing, resident of Morro Bay, spoke against the proposed changes urging the Planning 
Commission not to approve.  Ewing stated the reasons we have the current code was due to past 
overbuilding and in order to give the City a sense of community.  Mr. Ewing also stated that 
1,200 square feet is too big and said the City Attorney should be here. 
 
Hearing no further comment, Chairperson Grantham closed the Public Comment period.  
 
Commissioners discussed continuing this item to allow the City Attorney to be present and to 
also allow additional time to review the proposed zoning changes. 
 
MOTION:   Chairperson Grantham moved to continue this item to the January 4, 2012 Planning 

Commission meeting and to have the City Attorney present to answer any of the 
technical questions.  The motion was seconded by Commissioner Solu. 

 
Commissioner Irons suggested making a different motion to continue on working through the 
proposed changes.  No consensus was reached for that suggestion.   
 

VOTE: The motion passed 3-2 with Commissioners Napier and Irons voting no. 
 
UNFINISHED BUSINESS 
 
C-1  Current Planning Processing List/Advanced Work Program 
 
Livick reviewed the Work Program with Commissioners.   
 
NEW BUSINESS  
 
D-1 Terms of current Planning Commissioners, application procedures for open positions and 

procedures/timing for the nomination of officers.   
 
Chairperson Grantham reviewed the terms expiration dates of the Commissioners. 
 
D-2 Discussion on Streamlining Procedures within Title 16 (Subdivision Ordinance) and 

identifying issues with implementing the document. 
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Commissioner Irons started the discussion and stated the Subdivision Ordinance was first 
brought up at the Joint City Council/ Planning Commission meeting.  Irons noted that resolving 
internal inconsistencies within the Subdivision Ordinance would help to streamline projects.  
Irons stated by forming a subcommittee which can have discussions with Kathleen Wold, the 
Planning and Building Manager, the areas that need improvement can then be identified so this 
background information will be done when the Subdivision Ordinance is ready to be redrafted.  
 
Chairperson Grantham suggested that since Commissioner Irons’ term is expiring, to meet with 
Wold before the second meeting in January.   
 
DECLARATION OF FUTURE AGENDA ITEMS  
 
Commissioners agreed to agendize again the discussion on streamlining procedures in the 
Subdivision Ordinance.  
 
ADJOURNMENT 
 
The meeting adjourned at 8:00 pm to the next regularly scheduled Planning Commission meeting 
at the Veteran’s Hall, 209 Surf Street, on Wednesday, January 4, 2012 at 6:00 pm. 
 
 
 
 
        ____________________________ 

            Rick Grantham, Chairperson 
 
 
ATTEST: 
 
 
____________________________ 
Rob Livick, Secretary  
 













































































































































































































































































































































































































































































































































































































































































































Current Project Tracking Sheet
This tracking sheet shows the status of the work being processed by the Planning Division
New items or items which have been recently updated are italicized.  Approved projects are deleted on next version of log.

# Applicant/Property 
Owner

Date Permit 
Numbers

Project Description/Status Project 
Planner

Approval  
Body

1 City of Morro Bay Citywide 3/22/11 A00-013 Zoning Text Amendment proposing to amend Section 17.48.320 (Secondary Units) modifying the section 
to be consistent with State regulations. Eliminating the need for a conditional use permit and other minor 
changes.   Staff working on environmental review. Environmental complete and at the State 
Clearinghouse for review period.  Project scheduled for 12/7/2011 P.C. Continued to a date certain, 
1/4/11 PC Meeting. 

KW PC/CC

2 Virg's 1169 Market 11/1/11 SP0-141 Sign Variance for 4 Off Premise Signs. KW PC
3 Medina 3390 Main 11/15/11 S00-089 Amendment to to Driveway Plan. Project Noticed 11/21/11. Received substantive comments, and 

project was elevated to Planning Commission Hearing. Scheduled for January PC meeting. 
SD PC

4 Viau 821 Pacific 11/28/11 S00-109 and 
AD0-065

Amendment to PC Approvals. Request to delete condition for parking space. KW PC

5 Frantz 499 Nevis 9/27/10 CP0-337 New SFR. Incomplete Letter 10/7/10. Meeting with applicant's representative on 11/16/2010. Applicant 
has indicated that he is redesigning project-project placed on hold.  Applicant resubmitted building permit 
plans but has not completed the submittal for the Coastal Development Permit 11/14/11. Incomplete 
letter, applicant needs to submit for CDP and pay associated fees 12/13/11. 

SD AD

6 Sturgill 1885 Ironwood 3/23/11 CP0-349 /UP0-
316 /S00-107

Multifamily 16 Townhouses. Incomplete letter 4/21/11. Resubmittal and redesign 7/5/11. Project 
submitted to consultant to begin environmental.  Project redesigned to a 14 townhouse project.  Letter 
sent by SWCA (consultant). Environmental Noticed for 30 day review. 

KW PC

7 Hoover/Hough 301 Main 7/6/11 S00-108 Lot Line Adjustment. Letter sent indicating project can not be supported as submittal advised to 
redesign 9/21/11. Received letter from agent requesting to place project on hold.

KW AD

8 Chevron Pipeline 4600 Hwy1 7/11/11 S00-110 Certificate of Compliance. Waiting on applicant to submit property owner authorization KW AD

 Hearing or Action Ready

Public Services/Planning Division
City of Morro Bay

Project Address

30 -Day Review, Incomplete or Additional Submittal Review

Agenda No:_C‐1___

Meeting 
Date:_________1/4/12_________________

1/4/12 955 Shasta Avenue Morro Bay Ca  93442 805-772-6270 1 



# Applicant/Property 
Owner

Date Permit 
Numbers

Project Description/Status Project 
Planner

Approval  
Body

Project Address

9 Randell 300 Piney 7/20/11 S00-111 Tentative Parcel Map. 4 lot subdivision. SRB. Incomplete letter 10/4/11. SD AD
10 Held 901-915 Embarcadero 7/21/11 UP0-342 Application for improvements to existing building. Proposes new unit, bathroom and water 

improvements. Met with applicant on September 2011 and again in November 2011.  Project routed for 
initial review.

SD PC

11 Perry 3202 Beachcomber 9/8/11 AD0-067 Variance. Demo/Reconstruct. New home with basement in S2.A overlay. Public Works requested flood 
study. Planning requested status of CDP for house and LLA for parcels

KW PC

12 Danta 2890 Ironwood 10/11/11 AD0-068 Variance for decks encroaching into setbacks. KW PC
13 Vallely 460 Olive 10/24/11 CP0-363 Demo/Rebuild. Resubmittal 11/11/11. SD AD
14 Loomis 660 Bay 10/27/11 UP0-340 & 

AD0-069
Remodel and Addition with a Parking Exception. Incomplete letter 11/23/11. SD PC

15 McDonalds 780 Quintana 10/31/11 CP0-364 & 
UP0-341

Remodel and Addition. SD PC

16 LaPlante 3093 Beachcomber 11/3/11 CP0-365 New SFR. Incomplete Letter 12/12/11. Phase 1 Arch Report required and Environmental Document. SD AD

17 Taylor 3128 Beachcomber 11/9/11 CP0-366 1 Car Garage. SD AD
18 Dengate 2230 Hemlock 11/28/11 Cp0-368 Demo/Reconstruct SFR SD AD

19 City of Morro Bay Citywide 5/1/2010 AD0-047 Text Amendment Modifying Section 17.68 "Signs".  Planning Commission placed the ordinance on 
hold pending additional work on definitions and temporary signs. 5/17/2010. A report on the status of this 
project brought to PC on 2/7/2011. Planning Commission made recommendations and forwarded to 
Council. Anticipate a City Council public hearing on the draft ordinance on May 2011.  Scheduled for 
5/10/11 CC meeting, item was continued. Item heard at 5/24/11 City Council Meeting. Interim Urgency 
Ordinance approved to allow projecting signs. The item shall be brought back to City Council first 
meeting in November. Workshops scheduled September 29, 2011 and October 6, 2011. Workshop 
results going to City Council December 13, 2011.

KW PC/CC

20 City of Morro Bay Citywide City of Morro Bay Bicycle and Pedestrian Master Plan.  Administrative Draft Plan was reviewed during a 
Public Workshop on August 30, 2011.  The 2nd draft plan is currently on the October 21, 2011 PWAB 
agenda.  Project being revised. 

KW PC/CC

Projects in Process
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# Applicant/Property 
Owner

Date Permit 
Numbers

Project Description/Status Project 
Planner

Approval  
Body

Project Address

21 Larry Newland Embarcadero 11/21/05 UP0-092 & 
CP0-139

Embarcadero-Maritime Museum (Larry Newland) . Submitted 11/21/05, Incomplete 12/15/05 
Resubmitted 10/5/06, tentative CC for landowner consent 1/22/07 Landowner consent granted. 
Incomplete 3/7/07. Resubmitted 5/25/07 Incomplete Letter sent 6/27/07 Met to discuss status 10/4/07 
Incomplete 2/4/08. Met with applicants on 3/3/09 regarding inc. later.  Applicant resubmitted additional 
material on 9/30/2009. Met with applicants on 2/19/2010.  Environmental documents being prepared. 
Applicant working with City Staff regarding an lease for the subject site. Applicants enter into an 
agreement with City Council on project.  Meeting held with city staff and applicants on 2/3/2011. Meeting 
held with applicant on 2/23/2011. Applicant to provide revised site plan. Staff is processing a "Summary 
Vacation (abandonment)" for a portion of Surf Street. Staff waiting on applicant's resubmittal

KW PC

22 Chevron 3072 Main 12/31/08 CP0-301 Remove Underground Pipes. Submitted 12/31/08, environmental reports submitted for review 5/8/09.  
Project under review.  Project routed to other agencies for comment. Environmental being processed. 
Requested additional documentation 4/29/10. Requested Information submitted 2/9/11. Submitted 
requested documents 2/9/11. Contacted consulting firm to process environmental document. Consulting 
firm responded in the process of putting together proposal 6/20/11. Accepted proposal 6/29/11. Staff mail 
request letter for fees 7/19/11. Received Environmental Document and is under review 9/16/11. Sent 
document back for comments and corrections 10/14/11. Consulting firm making final changes and 
corrections 10/24/11. APCD submitted comments 11/1/2011. Sent to applicant for review 11/7/11.

SD PC

23 City of Morro Bay & 
Cayucos

160 Atascadero 7/1/08 EIR  WWTP Upgrade. Submitted 7/1/08, Preparing Notice of Preparation, Staff reviewing Ad Min Draft EIR.  
Modifications to project description underway and subsequent renoticing.  Staff reviewing screencheck 
document.  Public draft out for review and comments.  Comment period open until 11/4/2010.  Project 
scheduled for 12-6-2010 P.C. Project rescheduled for 12/20/2010. City Council Meeting on January 11, 
2011. Project heard before CCC on March 11, 2011, and additional studies and materials are required. 
City working with consultant to provide information.  Workshops held on 6/27/2011 and 6/28/2011  to 
receive comments on the proposed Wastewater Treatment Plant (WWTP) Upgrade Project alternatives 
analysis process, candidate evaluation criteria, and preliminary site identification. Adm. draft of fine 
screen analysis completed.

RL PC/CC/RW
QCB

24 Kenneth & Lisa 
Blackwell

2740 Dogwood 07/20/07 UP0-178 Addition to nonconforming residence . Submitted 7/20/07, Complete, tentative PC 9/17/07 Continued, 
date uncertain Resubmitted 10/31/07, PC 12/17/07 Continuation requested by the applicant to a date 
uncertain.  Building permit routed to planning staff and incomplete memo sent to Cathy Weaver.  Project 
was to address an illegally converted garage. Rob S looking into file

KW PC

25 Nicki Fazio 360 Cerrito 08/15/07 CP0-246 Appeal of Demo/Rebuild SFR and 2 trees removal. Planning Commission c ontinued to a date 
uncertain.  Project folder given to Rob S.

KW PC

Projects Continued Indefinitely, No Response to Date on Incomplete Letter or inactive

Environmental Review

Coordinating with Other Jurisdictions
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# Applicant/Property 
Owner

Date Permit 
Numbers

Project Description/Status Project 
Planner

Approval  
Body

Project Address

26 Burt Caldwell, 
(Embarcadero 801 LLC)

801 Embarcadero 5/15/08   UP0-212 Conference Center. Submitted 5/15/08, Inc Ltr 5/23 Resubmitted MND Circulating 7/15/08 PC 9/2 
Approved, CC 9/22/08 Approved,  CDP granted by CCC. Waiting for Precise Plan submittal.  Applicant 
has submitted a request for a time extension on November 4, 2010. Extension granted, now expires 
12/11/11.  No active submittal.  Applicant has requested a second one year extension which is scheduled 
for action at the 12/7/2011 P.C. meeting. Planning Commission approved time extension, will expire on 
December 11, 2012. 

KW PC

27 Ron McIntosh 190 Olive 8/26/08 UP0-232 
&CP0-288

New SFR. Submitted 8/26/08, Inc. Letter 9/24/08; Resubmitted 12/10/08,  1/9/09 request for more 
information.  Applicant resubmitted on 2/06/09.  Environmental under review. Applicant and City agree to 
continuance. Applicant put project on hold.

SD PC

28 Pina Noran 2176 Main 10/3/08 CUP-35-99 & 
CDP-66-99R

Convert commercial space to residential use.  Submitted 10/03/08, Inc. Later 10/22/08, resubmitted 
2/5/09. Project still missing vital information for processing 11/30/09. Called applicant 3/22/10 and 
requested information.  Applicant is considering a redesign of the project.

KW PC

29 James Maul 530, 532, 
534

Morro Ave 3/12/10 SP0-323 & 
UP0-282

Parcel Map. CDP & CUP  for 3 townhomes. Incomplete letter sent 4/20/10. Met with applicant 5/25/10. 
Resubmittal 11/8/10. Resubmittal did not address all issues identified in correction letter.  

SD PC

30 Hamrick Associates 1129 Market 6/10/10 UP0-291 Remodel and Addition.  Incomplete letter 6/23/10. Submitted additional information 6/30/10. Submitted 
additional information 7/7/10. Building Comments. 7/9/10. Met with agent 7/15/10. Applicant will resubmit 
addressing fire/building comments. 

SD PC

31 Romero 291 Shasta Ave 1/19/11 CDP-341 Coastal Development Permit for single family residence. Incomplete Letter 2/18/11. SD AD

32 Frantz 499 Nevis 9/27/10 Building New SFR. Incomplete Memo 10/7/10. Resubmitted 11/14/11. Coastal Development Permit Required.  
Incomplete Letter sent 12/13/11 requesting CDP sumbittal. 

SD N/A

33 Viole/Held 575 - 591 Embarcadero 11/1/10 Building New Commercial Building. Incomplete Memo 12/2/10. No response from applicant (2/3/11). Applicant 
had issues to resolve with the CCC and those have now been resolved.  Based on the CCC's action a 
redesign is being pursued. Resubmittal 9/13/11.

SD N/A

34 Lapp 1548 Main Street 3/1/11 Building Express Check. Wind and solar System. Incomplete Submittal 3/15/11. Resubmittal 3/3/11. Incomplete 
letter 3/24/11. Resubmittal 3/28/11. Incomplete letter 4/14/11.

SD N/A

35 Rowland 2630 Maple 4/14/11 Building
Elevator. Denied project because elevator was located in 20'x20' garage, where 2 covered and enclosed 
parking spaces are required, letter sent 4/18/11. Resubmittal 5/25/11. Incomplete memo 6/9/11.

SD N/A

36 Kimbrell 323 Shasta 4/15/11 Building Stairs and Railing Replacement. Incomplete Letter 4/18/11. SD N/A
37 Olson 2740 Dogwood 5/4/11 Building SFR Remodel and Addition. Incomplete Memo 5/17/11. Incomplete Memo 12/12/11. SD N/A
38 Viole/Held 575 - 591 Embarcadero 8/9/11 Building New Dock and Gangway. Incomplete/Clarification Memo 8/19/11. Resubmittal 9/13/11. SD N/A
39 Markowity 589 Morro Avenue 8/17/11 Building Roof Deck. Plans returned to Brian, because the plans were incomplete. Resubmittal 9/20/11. A major 

modification shall be pursued,  incomplete memo 10/3/11.
SD N/A

Projects in Building Plan Check
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Approval  
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40 Calandra 2749 Coral 8/31/11 Building New SFR in Cloisters. Incomplete letter 9/30/11. SD N/A
41 Hoover 301 Main 9/13/11 Building Single Family Addition to a non-conforming property. Lot Line adjustment in process, not shown on 

plans. Incomplete memo. Resubmittal 11/9/11. Issues were not addressed in incomplete memo. 
Incomplete memo 11/14/11. Multiple additions to a non-conforming property, CUP required.

SD N/A

42 Mclean 2230 Emerald 9/20/11 Building Photovoltaic System. SD N/A
43 Williams 2920 Cedar 10/27/11 Building SFR Addition. Does not conform to existing approvals/permits on file. Incomplete Memo 11/14/11. SD N/A
44 LaPlante 3093 Beachcomber 11/3/11 Building New SFR. Incomplete Letter 12/12/11. Phase 1 Arch Report required and Environmental Document. SD N/A

45 Moscardi 2768 Alder 11/10/11 Building New SFR. SD N/A
46 Ravin 485 Estero 11/13/11 Building Conversion of Non-habitable Area to Habitable.  Incomplete Memo 12/14/11. SD N/A
47 Burger King 781 Quintana 11/29/11 Building Parking Lot. Incomplete Memo 12/19/11. SD N/A
48 Botich 206 Main 12/7/11 Building Addendum: Structural Modification to Deck. Incomplete Memo 12/19/11. SD N/A
49 Swanson 690 Sequoia 12/7/11 Building 6ft Extension to an Existing Upper and Lower Deck. SD N/A
50 Carlstrom 482 Kern 12/21/11 Building SFR Demo/Reconstruct. SD N/A

51 Don Doubledee 360 Morro Bay Blvd 5/15/09 Building Mixed Use Project - Ciano. Comments sent 2/25/10. SD N/A

52 Valori 2800 Birch Ave 2/10/10 Building Remodel/Repair. Sunroom, garage, and study. Comments sent 2/24/10 SD N/A
53 Colhover 2800 Dogwood 3/8/10 Building New SFR. Comments sent 3/25/10. SD N/A
54 Hall 2234 Emerald Circle 12/2/10 Building New SFR. Incomplete Memo 12/21/10. SD N/A
55 Romero 291 Shasta Ave 1/19/11 Building New single family residence. Incomplete Letter 2/18/11. SD N/A

56 Zinngarde 1305 Teresa 5/9/11 Map Final Map. Public Works review of the final map, CCR's and conditions of approval. Plans 8/5/11. 
Comments given to applicant, held meeting on 9/27/2011 regarding comments. Applicant resubmitted 
CCRS

KW CC

57 Ortega 525/527 Atascadero 9/26/11 Map Final Map. Reviewed Maintenance Agreement and Deed Restriction. KW CC
58 Medina 3390 Main 10/7/11 Map Final Map. Issues with ESH restoration. Meeting with applicant regarding ESH Area and Biological 

Study.  Applicant proposing administrative amendment.
KW CC

Final Map Under Review

Aging Building Permits - No response from applicant in more than 90 days. 
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59 Mission Linen 399 Errol 8/23/11 A00-012 
&CP0-361

Mission Linen Awning. Proposes awning over outdoor area to facilitate loading and unloading of trucks 
with protection from weather. Staff is currently working on the environmental document for this project. 
Need additional information. Applicant working on additional information and staff is working on 
environmental.  Environmental complete and at the State Clearinghouse for review.  Project scheduled 
for 12/7/2011 P.C. Planning Commission Approval. 

SD PC

60 State of California 2 State Park Road 7/27/11 CP0-359
Install 2,600 square foot pre-fab, modular office building at the Eucalyptus grove complex in Morro Bay 
state park. Project scheduled to go to PC on December. Planning Commission Approval 12/7/11.

KW PC

61 Dan Reddell 1 Jordan 
Terrance

7/25/08 UP0-223 & 
CP0-285

New SFR. Submitted 7/25/08, Inc. Later 8/19/08; resubmitted 2/24/09, project under review.  Letter sent 
to agent regarding issues. Applicant and staff met 1/20/10 on site to further discuss issues. Resubmittal 
2/16/10. Administrative Draft Initial Study complete.  Comment review period ends 6/22/10.  Comments 
received on MND.  Project scheduled for October 5, 2011. 4 Appeals filed, apeals scheduled to go to 
C.C. on December 13, 2011. City Coucil Approved 12/13/11.

KW CC

62 Gekas 540 Madera 12/6/11 Building 2nd Floor Deck with Guardrail and Stairs. Approved 12/15/11. SD N/A

Projects & Permits with Final Action  
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City of Morro Bay
Public Services/Planning Division
Advanced Planning Work Program

Work Item Planning Commission
City Council

Coastal 
Commission Comments Estimated Staff Hours

Neighborhood Compatibility Standards TBD TBD 120 to 160
Strategic plan for managing the greening  process

Annual Updates Annual Updates

200 to 300

Draft Urban Forest Management Plan TBD TBD 200 to 300
CEQA Implementation Guidelines TBD TBD NA 120 to 160
Update CEQA checklist pursuant to SWMP (2/2011) TBD TBD 120 to 160 
Downtown Visioning TBD TBD 120 to 160
PD Overlay TBD TBD 80
Annexation Proceeding for Public Facilities TBD TBD

Sign Ordinance Update

2/16/11 11/1/11 Workshops Scheduled for 
September 29 and October 
6, 2011

50 to 100

Work Item Requesting Body Estimated Staff 
Hours

Pedestrian Plan Planning Commission
To be incorporated into 
Bicycle Transportation, 
currently under preparation.

TBD

Subdivision Ordinance Clean up Planning Commission Commissioner Irons lead TBD

Work Item Plng. Comm. City Council Coastal Comm. Estimated Staff 
Hours

Updated Zoning Ordinance TBD TBD 1,800
Updated General Plan/LCP TBD TBD 1,800
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Items Requiring Further Analysis When Received Back From The Coastal Commission 

Planning Commission Generated Items



 
 

Staff Report 
 
TO:   Planning Commission    DATE:  December 29, 2011 
 
FROM: Rob Schultz, City Attorney 
 
SUBJECT: Discussion on Planning Commission By-Laws 
 
 
RECOMMENDATION:  

Staff recommends that the Planning Commission discuss revisions to the By-laws that were 
requested by Planning Commission, along with comments provided by the City Attorney, and 
provide recommendations to the City Council. 
 
SUMMARY: 

On August, 23, 2011, City Council amended the City of Morro Bay Advisory Boards Handbook and 
By-Laws.  Some of the Planning Commission's recommendations for amendments to the By-Laws  
were not properly discussed by my office, therefore, the amendments are before you tonight.  These 
changes, along with my comments, are included in Exhibit “A” for your review. 

 
AGENDA NO: D-1 
 
MEETING DATE:    January 4, 2012 
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Exhibit A 
CITY OF MORRO BAY 

PLANNING COMMISSION  
BY-LAWS 

PURPOSE AND AUTHORITY 

 
The Planning Commission is established in accordance with the provisions of Government Code 
Section 65100, et sec. The functions of the Planning Commission shall be as follows: 
 
(The Planning Commission has proposed deleting the following section)  
 

A. To develop a general plan and recommend its adoption by the city council; 
B. To maintain the general plan after its adoption by the city council; 
C. To develop specific plans as may be necessary to implement the general plan; 
D. To periodically review the capital improvement program of the city for recommendations 

to the city council; 
E. To perform such other functions as the city council may direct. 

 
(The Planning Commission has proposed new language for the above section)  

 
A. To develop, periodically review, and revise, as necessary the general plan and 

recommend its adoption by the city council; 
B. To implement the general plan through actions including, but not limited to, the 

administration of specific plans, zoning and subdivision ordinances after its adoption by 
the city council; 

C. To periodically review the capital improvement program of the city for their consistency 
with the general plan and forward recommendations to the city council;  

D. Consult and advise with public officials and agencies, public utility companies, civic, 
educational, professional, and other organizations, and citizens generally concerning 
implementation of the general plan. 

E. Endeavor to promote public interest in, comment on, and understanding of the general 
plan, and regulations relating to it; 

F. The Planning Commission may adopt rules and regulations consistent with state laws and 
local ordinances to govern procedures; 

G. To perform such other functions as the city council may direct. 
 

    
(Comment: The language (A-E) adopted by the City Council came directly from the 
Municipal Code. The Planning Commission’s proposed language, for the most part, states 
and allows for the same purpose and authority.  However, the language proposed by the 
Planning Commission expands their authority that could be interpreted to allow the 
Planning Commission to unilaterally create City Policy.) 
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The Planning Commission shall: 
 

A. In addition to the duties and responsibilities set forth by state laws and local ordinances, 
the planning commission shall act in the public interest and serve in an advisory capacity 
to the city council on all matters pertaining to the planning function; 

B. Cooperate with other city boards and commissions, governmental agencies and civic 
groups in the advancement of sound planning, both within and without the city; 

C. Formulate policies on planning services for recommendation to the city council; 
D. Upon the request of Meet with the City Council twice annually, hold a joint meeting with 

the city council twice annually to discuss proposed policies, programs, goals and 
objectives, budgeting, future planning, or any other planning matter requiring joint 
deliberation.  The city clerk shall in January of each year bring forth an agenda item to 
the city council to schedule the two joint meetings; 

E. Recommend to the city council the adoption of standards with respect to organization, 
personnel, facilities, programs and financial support of the planning commission; 

F. Disseminate to the public information concerning the policies and functions of the 
planning commission. 
 

(Comment: The “Meet with” requirement to “Upon request” was made to eliminate the 
situation we had last year. The other change is nondescript.)   

(The Planning Commission proposed the following new section) 

PUBLIC SERVICE VALUES FOR COMMISSIONERS 

 
Each Planning Commissioner agrees to abide by the League of California Public Service Values 
for Commissioners as defined in the Planning Commissioners Handbook, these values are; 

 Fairness 
 Compassion 
 Respect for others 
 Responsibility 
 Integrity 
 Public Trust 
 Vision 

 
(Comment:  This proposed language would add an additional section that is not included in 
the other City By-Laws.  This lack of consistency between the By-Laws would be counter to 
the goal of the Advisory Handbook. In addition, the proposed language references 
documents outside the City and requires inclusion of those documents that may change 
without City knowledge. If Planning Commission desires to create a policy regarding 
values and ethics, that policy should be developed by the City Council and be applicable to 
the City Council and all Boards and Commissions. 
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APPOINTMENT 

 
The Planning Commission shall consist of five members and they shall be qualified electors and 
residents of the City. Appointments and the filling of vacancies shall be made by the City 
Council.  Commissioners shall serve at the pleasure of the City Council.   
 
(Comment:  Strikeout language would create inconsistency with other By-Laws.  This lack 
of consistency between the By-Laws would be counter to the goal of the Advisory 
Handbook.)   
 

TERMS OF OFFICE 

 
Members of the Planning Commission shall be appointed by and serve at the pleasure of the City 
Council.  Terms shall be for a period of four years; vacancies shall be filled for the unexpired 
term only.  Two-year short terms may be established to stagger terms.  Expiration dates of 
specific terms shall be established by resolution of the City Council. 

QUALIFICATIONS 

 
A member must be a resident and registered voter of the City during the term of appointment, 
unless excepted by State Law or Council approved special requirements; must be at least 18 
years of age at the time of appointment; and, may not be an Elected Official, Officer, or 
Employee of the City of Morro Bay.  (Council Policies and Procedures, Section 6.6.1)  
 

(The Planning Commission proposed the following new section) 

 
ELECTION OF OFFICERS 
 

A. The Commission shall select a Chairperson and Vice-Chairperson from among its 
members to serve for a one year term beginning January 1st of each year. 

B. Commissioners shall serve as Chairperson or Vice-Chairperson at the discretion of the 
Commission. 

C. The Chairperson shall preside at all meetings of the Commission. The Vice-            
Chairperson is Chairperson in the absence of the Chairperson or in case of inability            
of the Chairperson to act. 

D. No person shall serve as Chairperson or Vice-Chairperson for more than two consecutive 
terms. 

 
(Comment:  This proposed language would add an additional section that is not included in 
the other City By-Laws. This lack of consistency between the By-Laws would be counter to 
the goal of the Advisory Handbook. The election of officers is covered under 
ORGANIZATION section below which was eliminated by the Planning Commission. The 
two sections state the same basic procedures except for term limits.) 
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ABSENCE FROM MEETINGS 

 
Absence of a Board Member from three (3) consecutive meetings or four (4) meetings in any 
consecutive 12-month period will constitute the voluntary resignation of the absent member and 
the position will be declared vacant.  
 

(The Planning Commission proposed the following new section) 

 
PROCEDURE FOR REVIEWING PUBLIC HEARING ITEMS 

 
A. After roll call the Chairperson shall announce to the public the procedures to be      

followed to consider the public hearing items and then proceed as follows:         
B. The Chairperson shall introduce the items and ask for oral staff reports. 
C. The staff report precisely submitted to the Planning Commission shall be placed into the 

record with all communications received regarding the proposal. Staff reports shall be 
submitted for all public hearing items in a form acceptable to the commission. 

D.  The applicant shall be invited to make a presentation on behalf of the request. 
E. Members of the public wishing to speak in favor or in opposition of the application shall 

be invited to make a presentation. 
F. The applicant shall have the opportunity at the end of the public hearing to address 

comments made by the public and address any further commission questions. 
G. The public hearing shall be closed to the public and discussion confined to members of 

the commission; provided that the commission may reopen the public hearing at any time 
prior to a decision on an item on an affirmative vote of the majority of those members 
present . 

H. The commission, upon formal motion, shall take action to dispose of the proposal. The 
Chairperson shall announce the vote and thereafter, inform the applicant and public of the 
right of appeal and procedures for filing such appeal. 

I. The commission will follow “Robert’s Rule of Order” through its meeting procedures. 
 

 
(Comment:  This proposed language would add an additional section that is not included in 
the other City By-Laws. Therefore, there would be a lack of consistency that was the goal 
of the Advisory Handbook. In addition, the procedures for public hearing items are set 
forth in the Council Policies and Procedures which are applicable to all Boards and 
Commissions.  

 

(The Planning Commission proposed to delete the following section) 

ORGANIZATION 
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At the first regular meeting in each year wherein newly appointed Members are seated, the 
Members shall elect a Chairperson and Vice-Chairperson who shall hold office for a period of 
one year.  The Chairperson shall preside over meetings, appoint appropriate sub-committees, and 
direct the affairs of the Committee.  In the absence of the Chairperson, duties of the office shall 
be performed by the Vice-Chairperson.  If both the Chair and Vice-Chair are absent, the 
remaining quorum shall appoint one member to preside at that meeting.  The City of Morro Bay 
staff will maintain accurate minutes of the official activities of the Committee. 
 
(Comment:  This proposed deletion would delete a section that is included in all other City 
By-Laws. Therefore, there would be a lack of consistency that was the goal of the Advisory 
Handbook.) 
 

(The Planning Commission proposed to delete the following section) 

PROCEDURE 

 
Regular meetings shall be held twice a monthly on a regular schedule.  The meetings shall be 
open to the public.  The date, time and location along with the meeting agenda shall be noticed in 
accordance with Government Code Sections 54970-54975.  The Chair may close meetings to 
public comment, provided that the action is consistent with the Brown Act.  Agendas, reports, 
meetings and any and all actions shall be governed by the requirements of the Brown Act, as 
amended. 
 
All advisory board meetings will be conducted in strict compliance with the City Council 
Policies and Procedures Manual. Where used in the City Council Policies and Procedure Manual, 
the term “City Council” shall mean the “Board” or “Commission”, the term “Mayor” shall mean 
“Chairperson” and the term “Councilmember” shall mean “Board Member” or “Commissioner”.  
In all matters and things not otherwise provided for in the Bylaws or the Policies and Procedures 
of the City Council, proceedings shall be governed by “Robert's Rules of Order,” revised edition.  
However, no ordinance, resolution, proceeding or other action of the City Council pertaining to 
the Committee shall be invalidated or the legality thereof otherwise affected by the failure or 
omission to observe or follow “Robert’s Rules of Order.” 
 
Communication between the Advisory Group, its members, and the Council shall be in 
accordance with the City Council Policies and Procedures as currently adopted.  
 
(Comment: This proposed deletion would delete a section that is included in all other City 
By-Laws. Therefore, there would be a lack of consistency that was the goal of the Advisory 
Handbook. This section is very important as it references our Policies and Procedures 
Manual and incorporates it into the By-Laws for the Advisory Body)  

QUORUM 

 
A majority of voting members shall constitute a quorum. 
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(The Planning Commission proposed the following new section) 

 
VOTING  
 

A. Except as otherwise provided in the Morro Bay Municipal Code and state law, no motion 
or any other action shall be passed or become effective without receiving the affirmative 
vote of at least a majority of members present.                               

B. Failure to receive such an affirmative vote shall result in failure or denial, as            
appropriate, of the motion, or other action. 

C. Except as allowed under the Political Reform Action of 1974, any member abstaining due 
to a declared conflict of interest shall not participate in the discussion of the items or 
otherwise influence or attempt to influence in any manner the decision on the item. 

D. All members, when present, must vote except when abstaining due to a declared conflict 
of interest. 

E. Failure or refusal to vote when present, except for a declared conflict of interest shall be 
counted as an affirmative vote. 

 
(Comment: This proposed language would add an additional section that is not included in 
the other City By-Laws. Therefore, there would be a lack of consistency that was the goal 
of the Advisory Handbook. In addition, the procedures for voting are set forth in the 
Council Policies and Procedures which are applicable to all Boards and Commissions.  

(The Planning Commission proposed the following new section) 

SECRETARY 

 
The Planning Commission shall appoint a secretary who need not be a member of the 
commission, and who shall serve at the pleasure of the Planning Commission.  The secretary 
shall maintain an accurate public record of the activities and official actions of the Planning 
Commission.  The secretary shall, by the Wednesday preceding each regular meeting of the 
Planning Commission cause one copy of the agenda and reports for such meeting to be delivered 
to each planning commissioner. 

(Comment:  This proposed language would add an additional section that is not included in 
the other City By-Laws. Therefore, there would be a lack of consistency that was the goal 
of the Advisory Handbook.) 

 

BY-LAW AMENDMENTS 

 
All amendments to the By-Laws shall be approved by the City Council. 



2012 CALENDAR 

JANUARY  
S M T W Th F S 

1 2 3 4 5 6 7 

8 9 10 11 12 13 14 

15 16 17 18 19 20 21 

22 23 24 25 26 27 28 

29 30 31     

    City Holiday 
    PC Meeting  JULY  

S M T W Th F S 

1 2 3 4 5 6 7 

8 9 10 11 12 13 14 

15 16 17 18 19 20 21 

22 23 24 25 26 27 28 

29 30 31     

    City Holiday 
    PC Meeting 
 

     
FEBRUARY 

S M T W Th F S 

   1 2 3 4 

5 6 7 8 9 10 11 

12 13 14 15 16 17 18 

19 20 21 22 23 24 25 

26 27 28 29    

    City Holiday 
    PC Meeting  AUGUST  

S M T W Th F S 

   1 2 3 4 

5 6 7 8 9 10 11 

12 13 14 15 16 17 18 

19 20 21 22 23 24 25 

26 27 28 29 30 31  

    PC Meeting 

 

MARCH 
S M T W Th F S 

    1 2 3 

4 5 6 7 8 9 10 

11 12 13 14 15 16 17 

18 19 20 21 22 23 24 

25 26 27 28 29 30 31 

    PC Meeting  SEPTEMBER  
S M T W Th F S 

      1 

2 3 4 5 6 7 8 

9 10 11 12 13 14 15 

16 17 18 19 20 21 22 

23 24 25 26 27 28 29 

30       

    City Holiday 
    PC Meeting 

APRIL 
S M T W Th F S 

1 2 3 4 5 6 7 

8 9 10 11 12 13 14 

15 16 17 18 19 20 21 

22 23 24 25 26 27 28 

29 30      

    PC Meeting  

 

OCTOBER 
S M T W Th F S 

 1 2 3 4 5 6 

7 8 9 10 11 12 13 

14 15 16 17 18 19 20 

21 22 23 24 25 26 27 

28 29 30 31    

    PC Meeting  

MAY 
S M T W Th F S 

  1 2 3 4 5 

6 7 8 9 10 11 12 

13 14 15 16 17 18 19 

20 21 22 23 24 25 26 

27 28 29 30 31   

    City Holiday 
    PC Meeting  

 NOVEMBER 
S M T W Th F S 

    1 2 3 

4 5 6 7 8 9 10 

11 12 13 14 15 16 17 

18 19 20 21 22 23 24 

25 26 27 28 29 30  

    City Holiday 
    PC Meeting  

 

JUNE 
S M T W Th F S 

     1 2 

3 4 5 6 7 8 9 

10 11 12 13 14 15 16 

17 18 19 20 21 22 23 

24 25 26 27 28 29 30 

    PC Meeting   DECEMBER 
S M T W Th F S 

      1 

2 3 4 5 6 7 8 

9 10 11 12 13 14 15 

16 17 18 19 20 21 22 

23 24 25 26 27 28 29 

30 31      

    City Holiday 
    PC Meeting 

Calendar Template by calendarlabs.com 

Agenda No: D-2    
Meeting Date: 1/4/12 
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